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1. ACCESS THE SYSTEM

In order to access the system, you must log in with your login ID (username) and

password on this website http://extranet.repsol.com

o please sign on and we'll

Phcecdil) send you right along.

USERNAME

PASSWORD

Change Password? | Forgot Password?

If all the information is correct you will enter the next screen:

(@ User Management (@ i mansgement (@) B management elp

To Access your bids, please select the link:

Gestion ofertas / Bid management / Gestdo de ofertas

You will enter the SRM and you can check you bidding process:
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The first time your register in Repsol, you will get an Email with you user code and a
link to create your password.

If you don’t receive this email, you can ask to reset your password following the
steps:

- Select “Forgot Password?”.

o4 Pplease sign on and we'll

- ond you right along.
REPSOL

USERNAME

PASSWORD

Change Password? H Forgot Password?

- Inthe next screen you will have to fill the username and select “Send Change
Request”.
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- Finally, a last screen is displayed indicating that an email will be received with the
instructions to follow for the reset of the password
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- If you have followed these steps, in a few seconds you will receive an email with a link
to access to change the password. Once changed, return to the initial screen and enter
them.



If your Email address has change and you know you user code and password, you
can enter the system and change the Email address following the steps:

1.- Fill you username and password and enter the system :

o please sign on and we'll

iy send you right along.

USERNAME

PASSWORD

Change Password? | Forgot Password?

(@ User Management (@ i mansgement (@) B management elp

2.- In the following screen select User Management:

A REPJ'O'_ Identity Management B draboasper00 | Language [English v
Tas |
 Home . | Home

+ Change My Fassword ‘
» Waodify by Profile K

change My Password

3.- Here you can change your passcode and change you basic data:



3.1.- Change my password: Click “Modify my profile”:

Fill your new password in the field Password “Password” and confirm in the field
“Confirm Password”, once you finish please select “submit”.

A ’ REm‘_ Identity Management Bl dtaboasperdn | unguge:ﬁﬂﬂllsh v:

R [TT—"
e e

* Madify My Profile
"‘ user 1D dtaboaspertn
First Name Daniel
Last Name Tdboas

Second Lastnarme Pereira
Password T ]
Confirm Password 1

Additional Information

Thie password should have at least eight characters and should contain
Uppar case letters
Lower case ketters
Numbiers
You cannot repest characters more than 2 imes in the password.
You cannot repeat any of your previous 24 passwords.
The password must not contain certain regular expressions like year, country, username, etc. (le. 2012, Spain, ...).

3.2.- Change basic data: (Name, Lastname, second lastname, telephone number,
Email). And submit the changes “Submit”:

A y REP_’O‘_ Identity Management 1 draboaspertd | Lulwuno:,__Eﬂﬂ__l]ﬁ'[—V|
) [
Home

s IS
" Madify Hy Profile |

Name [Daniel

=Lastname (Tiboas

Second Lastname [Pereira

Telephone Number 12345678

Current Emall X0 @ yahoo. com

In the field below you can change your email address. A confirmation email will be send to this new address. Please follow the instruction in the email to complete the change.

HNew Email

Change the profile and select “Submit”.

If your registered Email has changed, you don’t remember your password and you
don’t receive Emails, please get in contact with the Help Desk.



2. RFX SEARCH

The new SRM version lets suppliers see all their RFX along the years. If the event
you want to access does not appear, check the following:

- Refresh the screen
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- Show the search fields (Quick criteria maintenance) and check that
there’s not any active selection:
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- If you still cannot find the RFX, enter the code in the field “Event
Number” and refresh:
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3. VIEW AND DOWNLOAD ATTACHMENTS

Your browser must enable the file download. Otherwise you can have problems to
view the attachments included in the RFX by the purchaser. This option is usually
enabled by default, but you can also configure it manually following these steps:

- Openyour Internet Explorer and access Tools > Internet Options:

’:ﬁ *B v em v Pagev Safl:ty“ Tools v| &~ &
i - \ s

, S

Reopen Last Browsing Session

Pop-up Blocker »
21 Manage Add-ons

& Work Offline
o

Compatibility View Settings

(=7] Full Screen F11
Toolbars »
Explorer Bars L4

<> Developer Tools F12
Suggested Sites

71 Internet Options )

- Select the Security tab, click the Internet Explorer icon (clicking once)
and select “Custom level...”:

.
!J_J_jiérﬂé'[ U}J"[_iuuf"

_!_gﬂn_arili Security | Privacy | Content | Connections | Programs | Advanced |

Select a zone to view or change security settings.

@ |« v O

Local intranet  Trusted sites  Restricked
sites
Internet

This zone is for Internet websites,
except those listed in trusted and
restricked zones,

‘ Security level For this zone

Custom
Customn setkings.
- To change the settings, click Custom level.
- To use the recommended settings, click Default level.

t [ Cushom level, .. ].} Default level ]

’ Reset all zones to default level ]

| tﬁ' Some sektings are managed by yvour system administrator,

[ fols J [ Cancel Apply




- You must “Enable” the three “Downloads” options.

Settings

¢® Downloads
[8® Automatic prompting for file downloads
Disable

*Takes effect after you restart Internet Explorer

Reset custom settings
Reset to: lm.h.,(m v] [ Reset... ]




4. SAVE AND SUBMIT BIDS

Remember that when you “Save” a bid, this will be retained and therefore it won’t
be sent. The purchaser won’t be able to see your bid unless you “Submit” it again.

Edit RFx Response 454662

RFx Response Number 454662 RFx Number 8100272762 Status Saved Submission Deadline
RFx Response Version Number Active Version RFx Version Number 2

| Submit || Close | | | Read Only | | Print Preview | | | Cheu@oelele || Questions and Answers (0 ) |

tems [ Notes and Attachments | Summary Tracking '

l Basic Data = Questions = Notes and Attachments

Display RFx Response 454662

RFx Response Number 454662 RFx Number 8100272762 Status Saved
RFx Resp Version Numk Active Version RFx Version Number 2

Submission Deadline 28.09.2012 22:00:00 CET

{f\ An offer saved.Offer is not submitted.
Response 454662 saved

[Ciose] | [PrintPreview | | [Refresh| | [Check][Export | [ Questions and Answers (0) |
/ RFx Information |’ tems |’ Notes and Attachments I/ Summary ©*  Tracking l
HELP 5

A BID SAVED IS NOT A BID SUBMITTED

If you want to send it, click EDIT and then click SUBMIT.

Then you will receive an instant e-mail confirming that
your bid was submitted.

Close

5. EDIT/MODIFY A BID

If you wish to access a bid previously created by you, there are two ways to do this.

- In one quick step: Through the direct link to the bid (“Response
number”) from the RFX summary table.
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- Intwo steps: Through the direct link to the Request for Proposal from the RFX
summary table, and then pressing the direct link to the bid (“RFx
Response”) in the header of the RFX.

D SRM > RFx > Overview > RFx

| Active |
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Event Description | EventType | EventStatus | StartDate | EndDate | Response Number

ROV Services RFQ (Economical) Publshed 28082012 454662

RFx Number 8100272762 RFx Name ROV Services RFX Status Published RFx Start Date Submission Deadline 28.09

RFx Owner RODRIGUES DE OLIVERA, JACEL  RFxVersion Number 2  RFxVersion Type Active Version  RFxRes 0000454652
[Ciose| | [FrntFrevew | | [Refresh] | [Do Mot Participate | [ Questions and Answers (0 ) | Export |

Time Zone: e ] internal Code: | SE43938 |
Submission Deadiine: * [28.09.2012 | [22:00:00 | MatSer Group: * (7603 |

Opening Date: * (28082012 |[2z0100 | Rubro description: [ROV (REMOTE OPERATED VEHICLES) AND DN
End of Binding Period: | | A gCode: | |

Currency: [_LE

Criticalty level: *



6. SCREEN REFRESHMENT

Note that in the new screens navigation system, it is convenient to refresh the RFx
Summary table after you have completed a transaction. This way, the status will be
updated according to the transactions executed and will avoid confusions.

.

s s CEED



We also remind you that in Repsol website (www.repsol.com) you will find more

extensive manuals

https://www.repsol.com/en/about-us/suppliers-and-partners/index.cshtml

Related links to the bidding process

Call for tenders > Electronic bid >

Related information in other languages

Acesso em portugués > Acceso en espafiol >

Get all your questions answered on how to present a bid

SRM Frequently Asked Questions and Common Mistakes Guide
PDF | 982 KB

P

How to change your password and profile information
PDF | 686 KB
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How to reset your password
PDF | 858 KB

(o
|

"

How to recover your username
PDF | 657 KB

v
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How to submit a financial bid
PDF | 5.780 KB

e
o
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How to submit a two envelope bid
PDF |2.781KB

[

r

Supplier's Manual for Presenting Bids
PDF | 2.068 KB
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