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1. ACCESSING THE APPLICATION   

Start the transaction using the menu path or transaction code.   

  

 

As required, complete/review the following fields:   
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Click button Sign In   

  

      

Select 

2. ACCESING THE REQUEST FOR PROPOSAL 
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3. READING AND DOWNLOADING DOCUMENTS  

Click Notes and Attachments to check if the Buyer has attached any  

Documents to verify whether the buyer has included the specifications and other documents  

  

 

Display RFx : 8100285592   

  

Click on the link to the Request for Proposal.
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Click to open the document.  

  

File Download  

4. UPLOADING BIDS TECHNICAL-ECONOMICAL  

  

  

Technical-Economical  request for proposal:  bids,  can  be  economical  and  technical  or  only  technical,  are 

loaded in the request for proposal notes and appendices Click to create response.  
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A window will open in which you can create the bid:  

  
  

  
  

Click button OK     

To accept Request for Proposal terms
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In the option: Notes and Attachments          Add Attachment:   
  

  

You can add the files :   
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If the document to be annexed is a technical document it is necessary to mark the option:  

technical document  

  

 
  

Note: Can also indicate the option: technical document after attaching the document to the bid  

  

  

  

Then press     
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Note: In case of not mark any document as a technical, the system will not let you send the 

economic technical offer until at least one document is marked as technical:  

  

 

5. SENDING BIDS TECNICAL-ECONOMICAL  

  

To finalise the bidding process, you must send off the bid by clicking on the "submit" button.   

  
  

   
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Bids may be saved before being sent if you have not had time to complete it or you wish to 

check it over before sending it. However, please bear in mind that the bid will not be delivered 

to the buyer until you send it.   

  

IMPORTANT: Remember that when you save a bid, it remains withheld and therefore not sent.   
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It will not reach the buyer until you click on "edit response" and then "Submit":  

 
  

  
  

  

    
  

  




