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1. ACCESSING THE APPLICATION

Start the transaction using the menu path or transaction code.

o# Pplease sign on and we'll

- i
Rt send you right along.

USERNAME

PASSWORD

Change Password? | Forgot Password?

As required, complete/review the following fields:
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[Field R/0/C Description
IUsername R
Example:
rordonezre00
|Password R
Example:
3 >k %k ok k
Sign In

Click button Sign In

Select
Gestion de ofertas / Bid management / Gestdo de ofertas

Welcome to Suppliers & Partners Portal, dtaboasper00.  |® Lagout

0/ ions and Links
0 User Management O Bid management O Bid management Help

2. ACCESING THE REQUEST FOR PROPOSAL
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Eoen | Gy response 1| Pt e | (Reeet | Epora] s
Click on the link to the Request for Proposal.
Display RFx : 8100285592

RExNumber 8100285552 RFxName Lctacn2scbres-Uanusi0DI  RFXStatus Publhed R StartDate
Rx Version Type Acive Verson

[Cose ] | [Repesh] | oWt Paricpate| [ Creme Resense | Gusstions and Answers (0 )] [Export]

Lo o ‘Technical Fx Ressense Opaning Date 000008
‘Submission Deaine: * (20122013 000090 nteenl Coce:

Opesing Date: * 0122013 LX) MatfSer Group: * T

£nd o1 Bindng Perod Rutro descrpton: TRAYS AND ACCESSORES
Cumency: &R Awardeg Code

RPx Resp Open Status Tender Not Yet Opesed

[Cose] (Do ot Pricpat | [ Creste Respasae | [uestns and Answers (0] [Bxper ]

3. READING AND DOWNLOADING DOCUMENTS

Click Notes and Attachments to check if the Buyer has attached any
Documents to verify whether the buyer has included the specifications and other documents
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| [Close ][ Participate |[ Do Not Participate |[ Questions and Answers (0 ) |[ Export |

RFx Number 8100012211 RFx Name Compra Turbina RFX Status Published RFx Start Date Submission Deadline 31.03.2017 00:00:00 CET Remaining Time 28 Days 05:36:15 RFx|
RFx Version Number 1 RFx Version Type Active Version RFx Response 2200005258

" Rexnformaton | tems 4

}_ Assigned To  Category Text Preview
i=
{ Add [ Edit D Il o . || Delete || Create Quaification Profile |
Assigned To Category Description File Name Version Processor Checked Out Type Size (KB)
~ Document Header Standard Attachment Plieao de glondmiunes Oferta tecnica proveedor 901.docx 1 (] docx 13
Document Header Standard Attachment Descripciof™ecnica Oferta economica proveedor 901.docx 1 O docx 13

Click to open the document.

File Download . . (S

Do you want to open or save this file?

@ Name: Terms and Conditions.do{Click button Open

Type: Microsoft Office Word D

From: mosek20.rm.gr.repso

Open Save || Cancel |

While files from the Intemet can be useful, some files can potentially

ham your computer. If you do not trust the source, do not open or
save this file. What's the risk?

File Download

4. UPLOADING BIDS TECHNICAL-ECONOMICAL

Technical-Economical request for proposal: bids, can be economical and technical or only technical, are

loaded in the request for proposal notes and appendices Click to create response.
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Display RFx :
o> = oSN

[%] | [crose ][¥

|[ Do Not

and Answers (0 ) |[ Export |

RFx Number 8100012226 RFx Name Copia de 8100012225 RFX Status Published
RFx Version Number 1 RFx Version Type Active Version

RFx Start Date Submission Deadline 30.04.2017 00:00:00 CET Remaining

Time Zone: |CET

Internal Code: |

* Submission Deadiine: [30.04.2017 | (00:00:00
* Opening Date: 00:00:00

* Mat/Ser Group: | 1000 | b 2.0 8 8.

Rubro description: |ELECTRICAL MATERIALS AND EQUIPMENT |

End of Binding Period: | |
Currency:
* Critcalty level:

| Details |[ Add . |[ Send E-Mail || Call |[ Clear |

Awarding Code: | A4781-117352

Number

} | Function

ruiz marin_Aanial

To accept Request for Proposal terms

@ CONDITIONS OF USE OF THE SAP/SRM TOOL

| The an T Repsol & user name and
password, to carry out the foowing actions:
- Display and download the documentation of the application for bids
- Create the bid and
- Submit binding bids

who, ts suppliers, have sufficient capacty to represent the supplier and, for n

has For security i o Repsol.
1I- You state tficient 10 act and oblige the supplier for whom you know this user you, or the person
who, eventualy, for the supplier for whom you are participating. The actions that you carry out, the you send and, in you submt
this user name, ol o be made, sent and submitted for and on behalf of the supplier.
.- By pressing the “Create Bid" option, you state and accept voluntarily and expressly that:
5 " for the supplier
- You are fully for the suppler whom
- The bids that you submit voluntarily through the application .o be of the suppler whom
- Al actions of a company any other type and with for the suppler whom been adopted and that pletely
'valid and effective.
= You know of ‘specific general, and that you accept them for and on behalf of the suppler.
IV.- Repsol assumes for any errors that may exist Statements
this user name.
\E your andto Y end or your
powers for whom with both you and this suppser derived of the use tothe
W1.- Repsol of application, without content. Re registers i
necessary.
VI ontert: andior entirety, the Spanish version shall prevail in any case.
B [cwnea]

OK

Click button OK

A window will open in which you can create the bid:
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“You must load a file in tab notes and attachments
At least one attachment must be defined as technical
“You are not allowed to enter a tax jurisdiction code for country ES

RFx Response Number 8200005261 RFx Number 8100012210 Status In Process Submission Deadline 31.03.2017 00:00:00 CET ‘Opening Date 31. 00:00:00 CET T
RFx Owner ruiz marin, daniel Total Value 0,00 USD RFx Response Version Number Active Version RFx Version Number 2

b\ Assigned To - Category Text Preview

| Assigned To
[3] The table does not contain any data

| Version I'reamumm ]Proossor Checked Out \'Me  Size (KB) | Changed

In the option: Notes and Attachments == Add Attachment:

Add Attachment

Here you can upload an attachment. You have to assign it to either the document general data or to an item

* Assign To: [General Data ||

File: Examinar...
pon: [ |
* Assign To:

You can add the files:
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Nombre Fecha de modifica..

8] Oferta economica proveedee 901 docx 05/01/2007 3438
0201/2017 1439
K P Mldecx 001007 1437
@o:-umm.mnuw 0R1/017 147

k“ﬂ'm ‘g";"“"""' e TN

B Escoono

4 Bibotecas

R RUZ MARIN, DANSEL

% Equipo
o 050wk (C)
) Unided de VD RW (D)
2 Aphca (\\ssmadtcdandl) ()
¥ departe (\um.graepsolypl.com) (L)
G Bdatos (\\ssmadhcdendl) (N
S RVE3205 (\SSMADTCOATOT\USUARIOS) (€
G* departa (\am.graepsolypf.com) (P)
S departd (\\rm.grrepsolypd com) (Q)

If the document to be annexed is a technical document it is necessary to mark the option:
technical document

PAddAachimBnl

Here you can upload an attachment. You have to assign it to either the document general data or to an item

* Assign To:

File: [C:\Users\CD10372\Deskto|| Examinar... |
Description: |
= Assign To:

Technical document: I

Then press

Note: Can also indicate the option: technical document after attaching the document to the bid
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Add £t Ds ioning - Delete  Create Qualification Profiis Fiter Settings
Assigned To Category Description File Name Version Technical document Processor Checked Out Type  Size (KB) Changed by Changed on
DocumentHeader  Standard Attachment 0 0. para Cargar en SISPRO.csv. 1 0 | osv 1 zPsiT122 02032017

- Documento Técnico Documento Técnico

] 9

Add Attachment Edit Description Versioning - Delete ~ Create Qualfication Profie Fiter Settin
Assigned To Category Description File Name. Version ical ch ut Type  Size(KB)  Changed by Changed on
Document Header Standard Attachment 9 0. para Cargar en SISPRO.csv. 1 (m] v 1 ZPs1T122 02.03.2017

Note: In case of not mark any document as a technical, the system will not let you send the
economic technical offer until at least one document is marked as technical:

Submit | Read Only Print Preview | Check Close Save Delete Questions and Answers (0)
n At least one attachment must be defined as technical
ou are not allowed {o enter a tax jurisdiction code for count

RFx Response Number 8200005258 RFx Number 8100012211 Status Saved Submission Deadline 31.03.2017 00:00:00 CET Opening Date 31.03.2017 00:00:00 CET Remaining Time 28 Days
RFx Owner ruiz marin, daniel Total Value 0,00 USD RFx Response Version Number Active Version RFx Version Number 1

Y mmﬁmmnrm _‘Smmryk'mm

Add 4 Clear
bAssignedTo Category Text Preview
Add ' f r ) 4 Delete Create Quaiification Profile
- Assigned To Category Description File Name Version Technical document Processor Checked Out Type Size (KB) Chq
Document Header Standard Attachment [} 0. para Cargar en SISPRO.csv 1 O O csv 1 zPy
|

5. SENDING BIDS TECNICAL-ECONOMICAL

To finalise the bidding process, you must send off the bid by clicking on the "submit" button.
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R VSubmit Document

/ ]
| Document Header Standard Attachment NUEVA WEB REPSOL NUEVA WEB REPSOL.docx 1

Bids may be saved before being sent if you have not had time to complete it or you wish to
check it over before sending it. However, please bear in mind that the bid will not be delivered
to the buyer until you send it.

IMPORTANT: Remember that when you save a bid, it remains withheld and therefore not sent.

10
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| Document Header Standard Attachment NUEVA WEB REPSOL 'NUEVA WEB REPSOL.docx O

It will not reach the buyer until you click on "edit response" and then "Submit":

11





